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Library policy

l. Introduction

.a]. 
J.11sa Singh Ahtuwatia Cenrrat Library'rhe library of the college is rvell stocked rvitir good collection of' books, .io,rnals and other readingmaterials' The collection is augmentecl on regulai basis accordirg ,o the requirernents of students andfaculty' To facilitate a congenial atmosphere Ior readin!, irr. riu.r.y has been lirlly air-conditionecl. Thelibrary subscribes cliffereni scJrolarly lournals caterin!'t,i-tti.',r,,,,tti-clirnensional ano e"e, changingirrtbnnation needs of the users. The tinrctioning of the tio-rarf nu, u..n fully computerizer1 using Bar-codes)'stem' The library provides web-oPAC seivice to the irsers for. filgirg ;;:; [ir.r 

"r 
bibtiographicinformation related to library books liom anyu,here in the worlcl. 'I'he library is ivell equipped lvith allstate of the art infbrntation tecJuology to iender divergenl services, i.e., cAS (Curre,t ArvarenessServices)' Xerox service, Bibliograplic service, Intemft service, circulation Service. I,formationAdvisory service, Reference Seruice,'Reading Seivice. p".iooi.ut service, nook ga;k seruice,etc. T'elibrary has established its E-Library for rvhich it has subscriblJi*u ,rr;o,. consortia namely N-LIST andDELNE1 in order to provide the itudents and faculty with rvioe range of e-resources in the form of e-books, e-joumals. e-magazines, e-newspapers, databases, etc.

2.Library Rules and Instructions

' Members shourd observe strict sirence inside the Library.' Members should enter their roll number and name in iti. gut. register and sign in the same beforeentering the library.. The students are_instructed to carry their College ID cartis on dail,v basis inside the library, antlthey have to produce it r.vheneve*it.a uy ilr" li;.u;t ,i;li:"' Members are advised not to keep money, mobile phones or any other valuable goods at theproperty counter.
' Members ale not allowed to carry eatables/drinks inside the Library premises.' use of Mobile phones is not permitted inside trre r-iurai1,-fiemises.' Members are not allowed to bring their Bags. Personal Ljorgirgr; personal books, etc. inside thelibrary. These must be kept at thJproperty counter of the ribrarv.' 

il|f,?;Joes 
not accept on.u' t.rporiilrilitv lbr loss or ,rr,*;; ro personar property refl on fts

' while leaving the libraly. members are required to shorv their books, notebooks, bags, etc. to theLibrary Staffon duty at ihe check_ point.
' Marking' scratching damaging, mutilating stealing, Iibrary' materials or property rvill invitedisc i pl i nary action agai nst tlie d-efaulters.
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Members should leave the books on the reading table after consulting.
Memberc should not talk ordiscuss as they may disturb otlrer readeri. Reading halls are meant forindividual study and research only.
Violation of library rules or misconctuct b,r,a member may invite cliscontinuation of the librarvprivileges. r!rr's*rr,r' v! '----'J

Registtation should be clone to become a Iibrary nrenrber prior to using the Iibrary resources.
Periodicals, Rare books, Relbrence books rvill not be issued and may be consulted only i' thelibrary premises
The librarian may recall any book from an,r,member at any time ancl the member shall return thesame immediately.
Library cards are not transferable. The Members is responsible fbr the books bonowed on his/6ercard.
The members cant be issuecr more trran one book of same kincr at a time.
Members are requestecl to check the condition of the book befbre getting issued. Any daniagefound in the books taken.out fbr reading or bo,orving rh;;i; u. urougtt to the notice of the staffon duty before getting issued, otherw]se reader *it b. helJ responsible for any damage ormutilation noticed at the time of retun the books.
Bomowed books are not permitted to be taken inside the library urless they are to be returned.Books borou'ed should be returned in good condition ancl befbre the due tiate, faili,g which, fineivill be levied as per rhe rules ol.the libfu.
Overdue charges: An overdue charge otns tZ_ per day per volunre.
The members lvho are enrollecl ai ntet:tbers are required to get the clearance irom the librarybefbre the final examination rif the tmiversiiy.
[,oss of any borrowed book must be reported immecliatell, to the Librarian/l-ibrary Staff The

l;fi:il#rsr 
reprace the rost book / pay rhe cost of tilio;; book as per the rui;, 

"or 
libru.y

ln case of loss of the library membership card. immediately infonrr in writing to the library staff.After checking and depositing requisite lbe, the nerv library membership card r.vill be issuecl.

3i:tiH:ll: 
€nansement of books on stacks, misplacing b;;k; anc{ misusing the library is

The infringement of the library rules shall make rhe student fbrfeit the privileges of membershipof the library in addition to the action tu[.n ur per.the ois.ipiina.y*rules of the college.Members are advised to hanclle 1he books/ Jouinal very carelullf marking ivitir pencil; rvriting orhighlighting, tearing the pages or mlltilating the same in any: other way will be viewed vervsedously' irt such 
"utt 'n.-6"r shall be i;;i; respo,sibre ,rr.r, tier" *. brought to the notice ofthe library staff at the time of issue.

uutstders should have prior permission from the principal to enter or use the college librar-v-.
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